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February 27, 2020 

 

VIA EMAIL 

 

Mr. John P. Carr 

Executive Director of School Facilities 

Yonkers City School District 

1 Larkin Center 

Yonkers, NY 10701 

 

Re: State and Municipal Facilities Program (“SAM”) 

 Upgrades to the Lincoln High School Auditorium 

 Project ID:  #22644 

 

Dear Mr. Carr: 

 

As you know, the State has awarded the Yonkers City School District (“Grantee”) a State and Municipal 

Facilities Program (“SAM”) grant for the above-referenced project in the amount of $250,000 (the “Grant”).   

 

DASNY will be undertaking a number of reviews as outlined in the attached Frequently Asked Questions 

(FAQs).   Please read the FAQs.  They provide information you will need throughout the grant 

administration process.   

 

This letter explains the documentation you will need to complete and return to DASNY.  Please return the 

completed documentation described below within thirty days or send an email to Aibrahim@dasny.org 

to let us know when you anticipate being able to return the information. 

 

To initiate the review process and as part of the legal review of your Grant, DASNY will need you to complete 

and return the following documents.  The documents and their purposes are summarized below. 

 

Note:   An Authorized Officer is someone who can bind the Grantee to a contract.  Please contact the 

Grantee’s attorney if there are any questions as to who can sign on behalf of the Grantee.  By 

signing these documents, the person signing is certifying that they are authorized to bind the 

Grantee to the terms of the documents. 
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Grantee Certification 

 

• Certain laws prohibit the use of public funds to finance religious programs or programs that 

may favor one religion over another.  As the issuer of the bonds that will finance the project to 

be funded with Grant funds, DASNY must verify that it is in compliance with all applicable 

Federal and State laws and regulations.   

 

Accordingly, please review the attached Grantee Certification (at the end of this letter) to 

ensure it accurately states the purposes for which the Grant funds will be used.  Please 

arrange for two Authorized Officers of your organization to sign the Grantee Certification. 

 
Project Certification 

• As the issuer of the bonds that will finance the project to be funded with Grant funds, DASNY 

must verify that it is in compliance with all applicable Federal and State laws and regulations.  

This includes verifying that Grant funds will not be used for a project that was previously 

funded with Grant proceeds, administered by DASNY, for substantially the same project at 

the same location as described in a Preliminary Application or Project Information Sheet 

DASNY processed within the last six (6) years. 

 

Accordingly, please review the attached Project Certification (at the end of this letter) and 

arrange for an Authorized Officer of your organization to sign the Project Certification. 

 

W-9 Form 

  

• This form is utilized to set up the Grantee as a vendor in the DASNY’s financial system.  The 

Grantee’s Federal Employer Identification Number (FEIN) or Taxpay Identification Number (TIN) is 

required to make payment.  Please be sure that the FEIN number and Legal Organization name (as 

well as any d/b/a) is accurately reflected on the W-9.  The Legal Organization name and FEIN 

should match the Legal Organization name and FEIN that the Internal Revenue Service has on file 

for the Grantee which should also correspond with the Grantee’s Incorporation Papers.   
 

 

Grantee Questionnaire (GQ) 

 

• As the trustee of public funds, DASNY needs to be certain that bond proceeds are paid only to 

organizations that are deemed to be responsible entities.  Full and accurate responses on the GQ 

will help to achieve this goal.  The GQ must be completed, signed by an Authorized Officer of the 

Grantee, Chair of the Board (or other Authorized Officer) and each signature must be notarized by a 

New York State Notary Public before DASNY can process the grant.  Please be advised that the 

GQ will be incorporated into the Grant  
Disbursement Agreement (the contract between DASNY and the Grantee) and that the submission 

of false information on the GQ could be a violation of Federal and State Penal Laws. 
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Evidence of Site Control 

 

• Site control is required to evidence that the Grantee has sufficient authorization and control to 

undertake the project at the project location. In order to verify the Grantee owns, leases, or 

otherwise has control over the site where the project will be located, please provide a copy of the 

deed, lease, or other document evidencing site control by the Grantee.  In the case of a vehicle 

purchase, title and registration will be needed at the time that requisitions for Grant funds are 

submitted.  DASNY will also need to know the location for where the vehicle will be kept.  

 

 

Financial Documentation 

• Please send a copy of quotes, proposals, cost estimates or any other document that will justify the 

overall project value.  As part of DASNY’s financial review of the project, we must receive an 

estimate setting forth the projects costs necessary to complete the project. If the cost estimate is 

higher than the value of the grant, DASNY will need to see evidence of the other source(s) of 

funding for the project.  Please see the attached checklist as a reference for what is needed for the 

financial review. 

 

 

In addition to the above, an Environmental Manager from DASNY’s Office of Environmental Affairs (OEA) will 

be contacting you regarding the environmental review required pursuant to the State Environmental Quality 

Review Act (SEQRA).  If another agency, such as a municipality, has previously undertaken an environmental 

review for this project, you will be asked to set forth the lead agency for the review and provide a copy of its 

SEQR determination.   If DASNY is the lead agency for the review, or the project to be funded with the grant is 

a Type II project, OEA will work with you to complete the required documentation.   

 

For your convenience, we have enclosed a form cover letter for you to use when you return the completed 

documents to DASNY.  Emailing your documents to Grants Administration staff will not expedite the process, 

so please send the package as directed to the address noted in the template cover letter.  Incomplete 

documents will delay the processing of your Grant application.  You will be contacted during the review 

process if additional information is needed. 

 

In the meantime, please review the enclosed list of Frequently Asked Questions.  This list was designed to 

answer many of the questions that you may have about the Grant process.  Please keep this document to 

use as a reference during the administration of the Grant.  

 

Should you have any questions concerning the enclosed documentation, please either call (518) 257-3177 or 

email Aibrahim@dasny.org. 

 

Sincerely, 

 

 

Abdul Ibrahim 

Grant Program Assistant 
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